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KARACHI METROPOLITAN CORPORATION
HUMAN RESOURCE MANAGEMENT DEPARTMENT, KMC
Old KMC Building, M.A Jinnah Road, Karachi. Ph # 021-99215125-26

No. St.Dir(HRM)/KMC/2023/ //2 > Dated: /7 £ Z= 2023

Subject: POLICY GUIDELINES FOR PREPARATION OF DOCUMENTS IN
RESPECT OF RETIREMENT OF KMC EMPLOYEES.

The Director Retirement Affairs Section, HRM Department, KMC is directed to take
necessary action to facilitate the KMC employees in the following manner

1 To coordinate with all Head of Department’s for obtaining record in time

2. To coordinate with Payroll Department, KMC for obtaining list of employee who will be
retire from government service before one & half (1 & 2) year

3. To coordinate with Internal Audit Department, KMC for obtaining necessary
comments in terms of retirement, leave encashment and fixation of pension

4. To coordination with Welfare Section, F&A, KMC and make ensure for release of
pension of retired employee in very next month of retirement without gape in salary &
pension, in compliance with Apex Court orders

5 To adopt all codal formalities as per rules/iaw with coordination of related offices

Further. all HOD's are hereby directed to cooperate with the HRM Department, KMC
and also direct to their concern staffs and ad ministration section to move all such
cases in time accordingly without any delay and! fail, otherwise immediately transfer
from the said post and further action will be init’ated as per E&D Rules against the
concern quarters.

The above instruction may be adhere in true letter % spirit.
This issues with the approval of competent authority, i.e. Administrator, KMC
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(JAMIL FAROOAQI)

Senior Director
Human Resources Management
KivIC

All Head of Departments, KNIC.

Director, Retirement Affairs, HRM, KMG.

Copy for information to the:-
Administrator, KMC.

1
2. Municipal Commissioner, KMC
3. Office copy




