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KARACHI METROPOLITAN CORPORATION

HUMAN RESOURCES MANAGEMENT DEPARTMENT
2" Floor Old KMC Building, M.A Jmnah Foad, Karachi. Ph # 021-99216725
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CIRCULAR

We are all aware that the offic |a| hours are frc;rn 09.00.am to 05.00.pm.
However, it has been observed with serious concern that most of the Head of the
Departments and staff working under aomnhslrat\ve control are not regular and
punctual on their duties and reach office Iauh anc leave the office early which is
against the spirit of the official working and violation of code of conduct of the
organization

In view of above, all Head of Departments are hereby directed to ensure
their as well as staff presence early on duty without fail and also take action against
the delinquents who reach office late and leave early as well as absent from duty
without any reason

The above directives / orders may be observed on “Priority Basis”.

This issue under the directives“oi“ the Mayor, Kg hi.
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Senior Director
IHuman Resources Management
K.M.C
All Heads of Department, KMC.

Copy for information to the:-

Mayor, KMC.

Municipal Commissioner, KMC.
Financial Advisor, KMC.

Addl. Director (Admin), HRM, KMC.
Master File.
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